
Quick-Start Guide

Welcome to the ARC Board Portal
This quickstart guide will help you get up and running by providing 

an overview of the member profile page and how to use the 
interactive meeting pages.

ARC Board Portal
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PORTAL LINK IN THE MAIN MENU
This link is at the end of the main navigation bar 
located on the homepage and at the top of every 
page on the website.

PORTAL LINK IN THE FOOTER
This link is located in the footer which is at the 
bottom of every page. You will find it under the 
About Us heading.

ACCESSING YOUR MEMBER  
PROFILE PAGE
From any page within the Board Portal section, 
you can access your Member Profile page 
through the View Member Profile Page  
dropdown menu.

Accessing the Board Portal
The Board Portal may be accessed from any page on the ARC website through a link in the main menu or a 
link in the footer menu.
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BIO AREA
View profile information 
including name, 
board title, elected or 
professional title, a 
brief bio, and a link to 
their website.

MEETINGS 
CALENDAR
View personalized list 
of upcoming meetings 
by quarter. Click on 
meeting name to 
access meeting details, 
agenda, and materials. 
Or use the committee 
and date filter to find 
other meetings.

COMMITTEES 
TABLE
Provides high-level 
view of the member’s 
ARC committees. 
Click on links to 
access committee 
pages, recent meeting 
materials, and 
information about 
upcoming meetings..

ANNOUNCEMENTS
The latest 
announcements will 
be shown here. Click 
Read More to view the 
full announcement, 
or click View All 
to see all archived 
announcements.

MEMBER PROFILE 
PAGE MENU
Access any board 
member profile page 
via dropdown menu.

PORTAL 
NAVIGATION
Quickly access main 
sections of the Board 
Portal. This menu is 
available on every 
portal page.

BOARD RESOURCES
Find key board 
materials. If there are 
committee resources, 
they will be shown here 
as well.

The Member Profile Page
Your Member Profile page provides a snapshot of the items most relevant to you and serves as a way for 
your fellow board members to get to know you better. Here’s Douglasville Mayor Rochelle Robinson’s profile 
page as an example.

QUICK TIP

Directly access your member profile page by adding your first initial and last name 
at the end of our website address. For example, to access Chairman Armstrong’s 
profile page type,  
“https://atlantaregional.org/karmstrong” in the browser.
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MEETING DETAILS
View meeting name, date, and time of occurrence.

MEETING ACCESS
View meeting location, find link for remote 
access, add link to your personal calendar, view 
previous meeting details, and contact ARC staff 
for questions.

INTERACTIVE MEETING AGENDA  
AND PACKET
Easily access  materials formerly accessible from 
your board binder or from your committee pages.  
It allows you to follow along during the meeting 
through an interactive meeting agenda.

	» Agenda items with a blue bar let you know 
that that this item has additional items 
under it. Click the agenda item to view those 
additional items.

	» Items with a document icon indicate a 
connected file to view. Click on this link to 
display that file in the document viewer to the 
right of the interactive agenda.

	» Download each document item by clicking the 
download arrow to the right of the file name.

	» Download the entire meeting packet by 
clicking the “Download Meeting Packet” link 
at the bottom of the agenda.

	» From within the document viewer, you can 
scroll through the file’s pages, download, and 
print the file.

The Meeting Page
This ‘one-stop shop’ provides all the information you need to attend an ARC Board or committee meeting. 
Meeting pages can be accessed in two ways: through the “Meeting Calendar” on your main profile page, and 
through the general ARC Events and Meetings calendar.

QUICK TIP

If you need more room on your screen to view a file, you can 
minimize the agenda items by clicking the double-arrows 
located at the top-right of the agenda.
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In Conclusion
We hope this guide provides the information you need to get started on the ARC Board Portal. It was 
designed as a response to recommendations from the ARC Board Engagement Task Force. Our commitment 
is to enhance your experience as a member of the ARC Board. To this end, your ideas, requests and general 
feedback are most welcome. We would love to hear from you and learn about your experience using this 
feature of the ARC Website.

Board Portal Quick LInks

	» ARC Board Portal start page

	» Committees

	» Board Members

Questions and Comments
For any questions and comments regarding the Board Portal, please contact Liz Sanford at  
esanford@atlantaregional.org.


