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INTRODUCTION
This section gives you an introductory overview of the Test of Adult 

Basic Education (TABE) test. 
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Introduction to TABE

O TABE – Test of Adult Basic Education
O Approved test for Adult Education classes
O Three tests
O Five test levels
O Two versions
O Online and paper-pencil version
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Introduction to TABE
O TABE® 11&12 is a renowned, academic-based, nationwide assessment 

that provides valid and reliable measurement of the skills that adults 
need to succeed, both on the job and in life. Available in both paper-
pencil and online formats, TABE 11&12 is aligned with College and 
Career Readiness (CCR) standards and complies with today’s rigorous 
Workforce Innovation and Opportunity Act (WIOA) regulations.

O There are three tests: 
O Reading
O Mathematics
O Language
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Introduction to TABE
O Reading Domains:

O Reading Foundational Skills
O Key Ideas and Details
O Craft and Structure
O Integration of Knowledge and Ideas

O Language Domains:
O Conventions of Standard English
O Knowledge of Language
O Vocabulary Acquisition and Use
O Text Types and Purposes
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Introduction to TABE
O Mathematics Domains:

O Measurement and Data
O Number and Operations —Fractions
O Number and Operations in Base 

Ten
O Operations and Algebraic Thinking
O Geometry
O Expressions and Equations
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O Ratios and Proportional 
Relationships

O Statistics and Probability
O The Number System
O Functions
O Algebra
O Number in Quantity 



Practice Tests, Blueprints, & Domains
O The TABE 11&12 tests are secure, reliable, and valid assessments used to assess the 

achievement of examinees on core content areas taught and assessed as part of Adult 
Basic Education programs nationwide. The TABE test is aligned to the national College and 
Career Readiness Standards for Adult Education for the three core subject areas: Reading, 
Mathematics, and Language. Descriptions of these three subjects are provided in this 
document: Domain Structure

O TABE has printable practice tests for each subject and each level. 
Sample Practice Items

O TABE also provides blue prints for each test and each level. The blueprints depict the 
Standard, the Standard Description, College and Career Readiness Level and TABE 
Emphasis Level. TABE Blueprints
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http://www.tabetest.com/PDFs/TABE_DomainStructure.pdf
https://tabetest.com/resources-2/testing-information/tabe-1112-practice/
https://tabetest.com/resources-2/testing-information/blue-prints/


Skills Crosswalks

O The Skills Crosswalks gives details 
as to the content in each level test 
for each subject. 

O You can view the crosswalks here
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http://tabetest.com/PDFs/TABE_11_12_Skills_Crosswalks_Mathematics.pdf


Tests
O There are five levels of the TABE test:

O L – Literacy
O Not used by Gwinnett Tech. If a student scores within this level, he/she is 

referred to partner agencies. 
O E – Entry
O M – Medium
O D – Difficult
O A – Advanced
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Tests
O There are three tests: Reading, Mathematics, and Language. 
O The Reading is broken into 2 parts. 
O The Math is also broken into two parts depending on the test level. 
O Math Part 2 - students can utilize a calculator. Level E only has one part. 

All other levels have 2 parts. 
O The tests come in computer version and paper-pencil version. 
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Tests

11

Test Levels
Content Level 

(Grade 
Equivalent)

Test Version Tests Time Limits

E – Entry

M – Medium

D – Difficult

A - Advance

2-3

4-6

6-8

9-12

11

12

Reading Part 1
Reading Part 2

50 minutes
50 minutes

Mathematics Part 1 Part 2
E 65 minutes
M
D
A

55 mins
35 mins
30 mins

10 mins
30 mins
35 mins

Language 55 minutes



Tests -Items
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O Total includes sample 
questions. 

O ESBR = Evidence-based 
Selected Response
O Combines a traditional selected-

response question with a second 
selected-response question that 
asks students to show evidence 
from the text that supports the 
answer they provided to the first 
question. 

O TE = Technology Enhanced
O These include drag-and-drop 

and multiple select. 

Level EBSR TE # of ?s Total Passages
Math (Calculator & Non-Calculator Parts)

E 0 35 40

M 4 35 40

D 2 35 40

A 4 35 40

Reading (Part 1 & Part 2)

E 3 2 35 40 7

M 7 0 40 47 8

D 9 1 40 47 9

A 15 1 40 47 9

Language

E 7 30 35 2

M 4 35 40 3

D 5 35 40 6

A 8 35 40 4



Tests
O Locator Test

O Used to determine test levels. 
O Given during a student’s initial testing also know as a pre-test. 
O It is a sampling of questions in which the points of correct answers 

determine the student’s test level. 
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Recommended TABE Locator Test Cut-Scores

Reading Mathematics Language TABE Level to Administer

0 – 5* 0 – 5* 0 – 5* E

6 – 11 6 – 9 6 – 10 M

12 – 15 10 – 12 11 – 13 D

16+ 13+ 14+ A

* For scores achieved below this score point, consider administering TABE Level L. 



Locator Test Times

Subtest Testing Times
Reading 35 minutes

Mathematics 10 minutes (Part 1) / 10 minutes (Part 2)

Language 20 minutes
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Tests
O Test Versions

O There are two version to the test. 
O Currently we are using version 11 & 12. 
O Students alternate between versions. 
O Most students are pre-tested on version 11. Once they receive 30/40 hours 

and are ready to post test, they take the alternate version, version 12. 
O Students alternate between the two versions every 30/40 hours until they 

leave the program. 
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Post-Testing
O Students take a pre-test at entry into the program. After 30/40 hours, students take a 

post-test. Test level & version varies from pre-test to post-test.  Use the chart below to 
guide how to assign post-tests to students. 
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Pre-Test 
Version

Pre-Test 
Level

Pre-Test NRS Level 
(found on test score)

Post-Test
Version

Post-Test 
Level

11

E 3

11 or 12

M

M 4 D

D 5 A

A n/a 12 A

12

E 3

11 or 12

M

M 4 D

D 5 A

A n/a 11 A

O Post-Test Version can be 
TABE 11 or 12 because 
you are changing the 
student’s test level. 

O Yes, GALIS will take a 
TABE 11 pre-test and a 
TABE 11 post-test only if 
the test level changes. 

Once a student get a NRS Level of 6 which can only be achieved on the A test, he/she should no longer be tested in that area. Student is ready for GED. 



Post-Testing
O Students take a pre-test at entry into the program. After 30/40 hours, students take a post-test. 

Test level & version varies from pre-test to post-test.  Use the chart below to guide how to assign 
post-tests to students. 
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O If a student receives a pre-test OR 
(Out of Range) score, he/she should 
be re-tested on the level below. For 
example, Mary gets TABE 11M for 
Reading. Her scores is OR. She 
should be retested on the E test. 

Once a student get a NRS Level of 6 which can only be achieved on the A test, 
he/she should no longer be tested in that area. Student is ready for GED. 

Pre-Test 
Version

Pre-Test 
Level

Pre-Test NRS Level 
(found on test score)

Post-Test
Version

Post-Test 
Level

11

E 3

11 or 12

M

M 4 D

D 5 A

A n/a 12 A

12

E 3

11 or 12

M

M 4 D

D 5 A

A n/a 11 A



Out of Range Scores

O Post-Test: If a student receives an OR score, encourage the student to study and re-test student 
at a later date. 18

Pre-Test 
Version

Pre-Test 
Level

Pre-Test NRS Level 
(found on test 

score)

Re-Test 
Level

11

E

OR

L*

M E

D M

A D

12

E

OR

L*

M E

D M

A D

O Pre-Test: If a student receives an OR (Out of Range) score, he/she should be re-tested on the level 
below. For example, Mary gets TABE 11M for Reading. Her scores is OR. She should be retested on 
the E test. 

*Level L tests are not administered at 
Gwinnett Tech. Students who requires an L 
level test are referred to partner agencies. 



Online Testing
O DRC INSIGHT empowers students to test online with its intuitive, easy-to-

use interface, numerous accessibility tools, and accommodations that 
increase access for all learners. 

O Full Suite of Accessibility and Accommodation Tools for TABE Online 
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O Contrasting Colors
O Reverse Contrast
O Masking
O Text-to-Speech
O Online Large Print
O Measurement Tools
O Reference Materials

O Line Guide
O Highlighter
O Answer Eliminator
O Magnifier/Zoom
O Digital Notepad
O Calculators
O Color Overlaps



DRC Online Portal
Overview
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DRC INSIGHT

O TABE® Online is powered by DRC INSIGHT™. DRC INSIGHT is a secure, 
web-based platform that delivers educational assessments to nearly 
every state in the nation. It provides more flexibility and reliability to your 
TABE testing program.

O DRC INSIGHT runs on the testing devices and operating systems most 
commonly used in Adult Ed, including desktop and laptop computers 
(Windows®, Mac®, and Linux®) and Chromebooks™.

O System requires for DRC INSIGHT can be found at 
https://tabetest.com/insight/
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https://tabetest.com/insight/


DRC Insight Portal
O The DRC Insight Portal (herein referred to as the Portal) is where those 

with access go:
O to manage test sessions
O set up computers for testing
O get the software to install on testing computers
O get user manuals 
O enter students for testing
O view/print test scores

O There is no TABE Online without the Portal
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The Portal : Log-In
O If you are a new Portal user, you receive an email containing your username (which is your email address 

and a link). Clicking the link displays a screen that allows you to choose your Portal password. Then, you are 
prompted to read and accept the Security Agreement to activate your account.
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The Portal : Log-In
O To access the Portal, go to https://tabe.drcedirect.com
O On the Login page, enter your Username (your email address) and Password. 
O Click Log In. You will arrive on a second Welcome page. 
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https://tabe.drcedirect.com/


The Portal : Log-In
O Up in right corner will be your initials. Click it in order to edit your email, username, or 

password. 

25
Important: If you are unable to change your name, email address, or password, contact TABE Customer 
Service: 1-866-282-2250 or email: TabeHelpdesk@datarecognitioncorp.com. 



The Portal : My Applications
O In order to access the different areas of 

the Portal, click on MY APPLICATIONS. 

O The items under MY APPLICATIONS will 
differ based on your access level. 
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The Portal : My Applications
O The Student Management Menu:- is the area that users have for searching for 

students and displaying student information; editing student information and test 
sessions; adding individual and multiple students to the Portal; and using the 
Student Status Dashboard to display student testing status by school and 
administration. 

O The Student Group Management Menu:- search for and view student groups 
and other common tasks for managing student groups. 

O The Teacher Management Menu:- create and upload teacher records within 
Teacher Management for one or more teachers. 

O The User Management Menu:- various administrative tasks that Portal Admin 
users can perform. These tasks include editing and updating user information and 
permissions, activating and deactivating users, and adding new users. 

27*the areas under My Applications is dependent on your access level. 



The Portal : My Applications
O The Test Management Menu:- various administrative tasks that can be 

performed for test sessions within the Portal. These tasks include creating 
and deleting test sessions, exporting test sessions, adding and removing 
students, viewing and printing test session status details, printing test 
tickets and rosters for the students within one or more test session, and 
more. 

O The Local Scanning section is the area to scan and score paper-based 
testing. 

O The Report Delivery Menu:- area for the test score reports that are 
available through the Portal. 

O The General Information Menu:- includes announcements, documents, 
and software downloads. 

28*the areas under My Applications is dependent on your access level. 



DRC Online Portal
Student Management
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Student Management
O The Student Management section has the following subheadings*:

O Student Management: Portal users can search for students and perform the 
following tasks*:

O Add a student to the Portal 
O Upload multiple students to the Portal 
O Edit a student’s information 
O Mark a student’s accommodations 
O Modify a student’s demographic information 
O View the student groups to which the student is assigned 
O View the test sessions for which the student is enrolled 

O Student Status Dashboard : to display student testing status by site and 
administration.

30* Subheading and tasks are dependent on your access level



Student Management
O The following video gives information on adding students/examinees, 

editing student information, checking student status. It includes a brief 
overviews of Teacher Management and Student Group Management 
Menus

O TABE Online Student Management in the DRC INSIGHT Portal 
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https://www.brainshark.com/drc/TABE_ONL_1112_Manage_Students


Adding a Student to the Portal
O There are two ways to add students to the Portal one at a time. The 

method you use depends on whether you have already set up a test 
session. 

O • If you do not have a test session set up, use the Add Student window 
to add a student. 

O • If you have a test session set up, see “Editing a Test Session by 
Adding or Removing Student on slide 55

32



Adding a Student to the Portal
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Student Management
O Be sure to check if the student is already there BEFORE adding a new 

student. 
O Use standard capitalization.
O Join double names. For example John Williams Smith = John 

WilliamSmith
O This helps when you have to export data into Excel

O If you do not know the student’s birthday use 1/01/1901 as the 
temporary birthday.

O To the best of your ability, select the correct gender. Don’t simple choose 
what you want. Gender is used as a criteria by the system to identify 
duplicates. 
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Manage Students Option
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O From the Manage Students option of the Student Management 
menu, Portal users can search for students, view the test sessions to 
which a student is currently assigned, and view the status of the 
session. 

1. Open the All Applications menu bar, click Student Management, and click Manage 
Students to display the Manage Students window.



Manage Students Options
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2. To search for one or more student records, 
use the various drop-down menus and fields to 
enter each criteria and click Find Students.

3. To filter the display based on test session 
assignment, use the Session Assignment 
drop-down menu. You can select one of the 
values shown below. 

Value Displays 

(Blank) When selected, this filter is excluded 
from the search criteria. 

(None) Students who are not in any test 
session 

Online Students in a test session with a 
testing mode equal to “Online”



Manage Students Option
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4. Click the View/Edit icon in the 
Action column for the student whose 
information you want to edit. The Edit 
Student window displays. 



Editing a Student’s Information
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You can perform the following tasks from the Edit 
Student window: 
O Display and / or modify a student’s detail 

information.
O Mark a student’s accommodations (slide 39). 
O Edit a student’s demographic information (slide 

43) 
O View the student groups is which the student is 

included (slide 44).
O View testing codes (not applicable to GWTC)
O View the test sessions for which the student is 

enrolled (slide 45). 



Editing a Student’s Accommodations
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O You can indicate which students need accommodations by test. 
Accommodations selected for a test, such as TABE 11, apply to all 
content areas of the test: Reading, Language, Mathematics, and so 
on. Accommodations should be marked prior to printing test tickets. 

O Once the accommodation is selected and saved, it is attached to 
that student for every test the student takes. 

O On the Accommodations tab, use the checkboxes to indicate the 
specific accommodations and supports a student needs for the 
TABE assessments. 



Editing a Student’s Accommodations
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To view or edit a student’s 
accommodation information, do the 
following: 
1. Click Manage Students from the 
Student Management menu and select 
your search criteria. 
2. Click the Find Students button. 
3. Click the View/Edit icon (        ) in the 
Action column for the student whose 
information you want to edit. 
4. In the Edit Student window, edit the 
information in the Accommodations tab. 
5. Click Save to save your changes or 
Cancel to cancel them. 



Editing a Student’s Accommodations
for Multiple Students

41

You can assign or remove 
accommodations for students who 
share the same accommodations. 
1. Navigate to the Manage Students 
window and enter your search criteria. 
2. Click the Find Students button. 
3. Place a check in the checkbox to the 
left of each student for whom you need 
to assign or remove accommodations. 
4. Click Update Accommodations at the 
bottom of the window.

2

3

4

1
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5. When the Update Accommodations for Multiple 
Students window displays, select Assign 
Accommodations or Remove Accommodations as the 
Update Mode. 
6. Check each accommodation to be assigned or 
removed from the selected students (you can scroll 
through the list of accommodations). 
7. Click Save to apply the update or Cancel to return 
to the Manage Students window 

Editing a Student’s Accommodations
for Multiple Students

5

6

7



Editing Student’s Demographic 
Information

43

To edit a student’s demographic information, do the 
following: 
1. Click Manage Students from the Student 
Management menu and select your search criteria. 
2. Click the Find Students button. 
3. Click the View/Edit icon ( ) to display the student’s 
profile. 
4. When the Edit Student window displays, select the 
Demographics tab. Use the checkboxes on the tab to 
update the information. 
5. Click Save to save your changes or Cancel to cancel 
your changes.



Viewing a Student’s Student Group Information
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O If a student has been placed into a 
student group, each group displays on the 
Student Groups tab. 

O Student Groups are not used at Gwinnett 
Tech. 



View a Student’s Test Session Information
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View a Student’s Test Session Information
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To view an individual student’s Test Sessions, do the following: 
1. Click Manage Students from the Student Management menu and select your search 
criteria. 
2. Click the Find Students button. 
3. Click the View/Edit icon ( ) to display the student’s profile. 
4. When the Edit Student window displays, select the Test Sessions tab. 
Note: In the grid at the bottom of the window, there is a separate line for each content area 
of each test session in which the student is included. 
5. From the Test Sessions tab, click the Edit/Print Ticket Status icon ( ) in the Action 
column for the student whose information you want to view or print. The Testing Status 
window displays. Note: From the Testing Status window, you can print one or more student 
test tickets in the test session. For more information, see “Printing Test Tickets and Rosters” 
on page 68.



DRC Online Portal
Test Management
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Test Management Menu
From the Test Management menu, Portal users can search for test sessions and 
perform the following tasks: 
O Create test sessions 
O Edit test sessions by adding or removing students 
O Delete test sessions 
O Export test sessions 
O View and export test session status details 
O Print test tickets and rosters 
O Purge test tickets 
O Unlock test tickets 
O End incomplete tests 
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Test Management
O The following video gives information on the test management area of 

the DRC Insight Portal

O TABE Online Test Management in the DRC INSIGHT Portal 
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https://www.brainshark.com/1/player/drc?width=1024&height=768&fb=0&r3f1=c1fb85d6dad78f9dcd84f293c784c0c7d18794fa83c7c9d09bd18d9dbc95c7ccc5c0de96def282d2d29bd9d78380e3ccc7fec1c6c68b9ef4d7cecfd2dcd795cdc7456201495c49505a15&custom=tabe_onl_1112_managetestsessio


The Manage Test Sessions Options
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O Click Test Management then 
Manage Students to display 
the Test Sessions page. 

O To view the status of test 
sessions, enter your search 
criteria, and click Show 
Sessions. The Session Detail 
page displays. 



The Manage Test Sessions Options
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From the Test Sessions page, you can view all of the test sessions for a 
specific district or school. The Session Detail portion of the window 
displays the status of the session—Not Started, In Progress, Completed, 
or Locked. The start and end dates of the test session also display. 

Status                    Description 
O Not Started        No student in the session has started the test. 
O In Progress        The test session is in progress. 
O Completed         The test session is finished. All of the students in the   

session have completed the test. 



The Manage Test Sessions Options

52

O Use the buttons at 
the bottom of the 
Test Sessions page 
to work with test 
sessions



Creating a Test Session
O You can create a new test session and add students to it. You must give the 

session a name and Test, Content areas, and Level. For searching and 
reporting purposes, use a meaningful test session name that includes the 
Content areas and Level(s), such as: 11M-RDG (21U).
O It’s also good to include the current academic session as part of your test session name.

O Note: All students included in a test session take the same test. Create 
separate test sessions with different combinations of students, Test, Content 
areas, and Levels as needed. 

O Tip: Set up frequently used test sessions, such as Auto-Locator, prior to 
testing. By creating test sessions in advance, you can quickly set up walk-in 
testers. 
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Creating a Test Session
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1. To add a test session, click Test 
Management then Manage Test 
Sessions to display the Test Sessions 
page. 
2. Select a district and school 
(required to add a test session) and 
click the Add Session button at the 
bottom of the page. The Add Test 
Session window displays.



Creating a Test Session
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O At this point, you give the test session a name and select the Test, Content, and Level. Make sure the test 
session name reflects the test information (see slide 50). 

O Notes: Select the test type Locator to choose which Content areas to administer. Alternatively, if you 
select a test, such as TABE 11, you have the option to administer the Auto-Locator content. Selecting 
Auto-Locator administers the Locator parts of the test first, then after both parts of the Locator test for 
the content are complete, the tester takes the regular part of the test for the content area. The tester is 
assigned the correct level (E, M, D, or A) based on how they performed on the Locator test (non-Sample 
Items). The tester is not aware of the level; this information is not visible to testers in INSIGHT. 

O Once a test session is created, you cannot change the Test, Content, or Level selections. If you made an 
error in your selections, delete the test session and start over (as long as no testers have started testing 
with the tickets associated to the Test Session). If testing has begun, then create a new test session with 
the correct selections, and add the testers to the new test session.



Creating a Test Session

56



Creating a Test Session
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Editing a Test Session by 
Adding or Removing Students
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1. Click Test Management then Manage 
Test Sessions to display the Test Sessions 
page. 

2. Click Show Sessions.

3. When the test sessions display, click the 
View/Edit icon in the Action column to 
display the Edit Test Session window for the 
session. 

2

3



Editing a Test Session by 
Adding or Removing Students
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4. From the Edit Test Session window, click 
Find Students. 
Note: To add a new or walk-in tester to the 
test session, click the New Student button. 
The Add Student window displays. Enter 
the required information on the window and 
click Save. The new student displays in the 
Students in Session pane of the Edit Test 
Session window. 

See slide 34 for guidelines on Adding Students



Editing a Test Session by 
Adding or Removing Students
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5. Select a student and double-click to edit the 
student’s information, or use the:
Add Selected               Remove Selected

Add All                         Remove All
icons with the Available Students and Students in 
Session lists to select one or more students to 
remove or add. 
Note: To select multiple students in sequence, press 
the Shift key, select the students, and click the 
mouse button. To select multiple students not in 
sequence, press the Ctrl key, select the students, 
and click the mouse button. 
6. Click Save to save your changes or Cancel to 
cancel them.



Deleting a Test Session
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O You can only delete a test session up until the time testing 
begins. If testing has started, the session cannot be deleted. 



Deleting a Test Session
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O Search for the test 
session. 

O Click the Delete 
icon (the X) in the 
Action column for 
the test session you 
want to remove. 

O Click Delete when 
the Confirm Delete 
dialog box displays.



Exporting Test Sessions
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O View multiple test sessions’ details in one spreadsheet.
O View the status of student testing from multiple test sessions at a 

time.
O Use to as mail merge to create and print your own test tickets. 



Exporting Test Sessions

64

1

2

3



Exporting Test Session
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(1) To export details for a single test session, Click the Export Details 
icon from the Action column
O The test session details are downloaded to a .csv file that you can 

save and manipulate how you see fit. 
(2-3) To export details for multiple sessions:
O Click the checkbox for the sessions you want to export, click Export 

Student Details. 
To export all the test sessions, click Export Student Details without 
selecting any test sessions. 



Viewing and Exporting 
Test Session Status Details
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The test session status display provides the following information: 
O each student’s test ticket status; 
O the time the student started the test; 
O and the time the student completed the test. 

You can use this information to verify that all of the students in a 
session have completed their tests. This information can also be 
viewed by performing the actions listed in Slides 67-69 (Exporting 
Test Session Details). 



Viewing and Exporting 
Test Session Status Details
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1. To view or export 
the status of a test 
session, click the 
Edit/Print Ticket 
Status icon from the 
Session Detail window 
in the Action column 
for the test session 
details you want to 
view or export. The 
details for the test 
session you selected 
display in the Testing 
Status window. 

1



Viewing and Exporting 
Test Session Status Details

68

2 2. You can search for 
students on the Testing 
Status window by Last 
Name, Status, or Status 
by Module. Enter your 
search criteria or select 
from the drop-down 
menus. 

3. Click Filter to 
display the results or 
Clear to clear your 
selections.

3



Viewing and Exporting 
Test Session Status Details

69

4

4. To export one or more 
test session statuses to a 
spreadsheet file (.xls) that 
you can save, view, edit, or 
print, check the Select 
checkbox next to each test 
session status you want to 
export and click Export to 
Excel.



Printing Test Tickets and Rosters
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O You can print test tickets for the students in an online test 
session. You can print all of the tickets for all of the students in a 
session, or you can select specific students and print their 
tickets. 



Printing Test Tickets and Rosters
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1. To print all of the test 
tickets for the students in a 
test session, click the Print 
All Tickets icon in the Action 
column of the Sessions 
Detail window for the test 
session. 



Printing Test Tickets and Rosters
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2. A Portable Document Format 
(.pdf) displays and includes the 
testing roster, and test tickets. You 
can view, print, and save the 
information. 

Tickets print 4 per page. 



Printing Test Tickets and Rosters
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1. To print selected test 
tickets, click the Edit/Print 
Ticket Status icon in the 
Action column for the test 
session you want to use. 



Printing Test Tickets and Rosters
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2. When the Testing Status 
window displays, you can 
filter the student display by 
Last Name, Status, or Status 
by Module. To filter, enter 
your search criteria or select 
from the drop-down menus 
and click Filter to display the 
results (or Clear to clear 
your selections). 

3. Select one or more students by 
clicking the checkbox next to their 
name in the Select column. 



Printing Test Tickets and Rosters
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4. Click Print Selected. A PDF version of the Student Test Session Ticket, that you can 
view, print, and save, displays for the selected students.



Unlocking Test Tickets
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For TABE, the Locator parts of an Auto-Locator test should not be unlocked if 
the Locator parts of the test are complete. A student’s test ticket must be 
unlocked in the following situations: 
O A student exited the test by using the End Test function in INSIGHT before 

completing all parts of the test. If the student needs to log into the test 
again, the student’s test ticket must be unlocked. When the student logs 
in after the ticket is unlocked, the student can use the login information 
from the original test ticket. 

O Either the student exited the test by using the Pause/Exit function, or the 
student was inactive on the system for more than twenty minutes. 
O - If this happened on the same day as the student’s first log in, the student 

can log in using the original login information and the test ticket does not need 
to be unlocked. 

In all of these situations, INSIGHT saves the student’s response data.



Unlocking Test Tickets
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1. To unlock a 
selected test ticket, 
click the Edit/Print 
Ticket Status icon in 
the Action column 
for the appropriate 
test session. The 
Testing Status 
window displays. 



Unlocking Test Tickets
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2. To unlock a test 
ticket, click the Unlock 
Ticket icon in the 
Action column for the 
appropriate student. 
When the Confirm 
Unlock dialog displays, 
click Unlock to 
complete the process.



Purging Test Tickets
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O To purge a student’s test ticket, you must call TABE Customer 
Service at 1-866-282-2250. 

O If a student is included in a test session by error and won’t be 
testing, or if the student began the test using an incorrect ticket, 
you can purge the test ticket to remove the student from the test 
session. After purging the test ticket, add the student to the proper 
test session and print them a new ticket. 

O Note: Purging a student’s test ticket deletes the student’s previous 
responses.



DRC Online Portal
Report Delivery
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Report Delivery
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O Report Delivery is the location to view student test results and other 
reports.

O On-Demand Extract :- provides Excel file of test scores for selected 
time period

O On-Demand Reports:- provides PDF version of test scores
O On-Demand Roster



On-Demand Reports
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O Portal users can view or download score reports by school. A report 
for each student in the selected school displays. The reports display 
the student info, the subjects tested and related scores and 
performance levels. 



Report Delivery
O The following video gives information on accessing on-demand reports; 

searching, downloading, printing, and understanding the reports.

O TABE Online Report Delivery in the DRC INSIGHT Portal 
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https://www.brainshark.com/1/player/drc?fb=0&r3f1=&custom=tabe_onl_1112_reportdelivery


On-Demand Reports
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1. Click Report Delivery then On-
Demand Reports to display the On-
Demand Reports page.
2. Specify an Administration, District, 
School, *Report, and Language from 
the drop-down menus. 
O *From the Report menu, select 

Individual Profile - All for the most 
recent test in each subject, 
Individual Portfolio - All for all tests 
in each subject, or Locator - All for 
all Locator test results. 

3. Click the Find Students button to 
display a list of reports (shown on the 
following slide) for the selection 
criteria you entered. 



On-Demand Reports                           
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3. To open or save one student’s 
report, in the Action column, click the 
Open PDF icon to display the report. 
Click the Save PDF icon to save the 
report to your system. 

4.     To open or save PDF reports for 
multiple students, select the check 
box for the student reports you want 
to work with. Click Open Selected to 
open all selected student reports. 
Click Save Selected to save the 
selected reports to your system.



Individual Profile Report
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O This report gives the detailed version of the 
test results.                               



87



Individual Portfolio
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O Gives a summary of all tests the student has ever taken. 



On-Demand Roster
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On-Demand Roster
1. Enter Site Selection: Gwinn

O Once you start typing, the name will appear. Click on it. 
2. Enter test session name (can be found on student ticket)
3. Select the Checkbox next to the session
4. Choose which roster you want to view: 

O Show Locator Roster to see locator results. 
O Show Group Roster to see test scores.

5. In the Student Scores area, type the student’s name to see his/her results. To 
see another student, delete the previous name and type the new one. 

O If there is no result next to a subject, the student is not finished. 
6. Click the arrow to return to the previous page where you can 
7.Refresh the screen
8. Repeat 4-7 until testing is done.
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Remote Proctoring Guidelines
O Here are the guidelines for remote proctoring with TABE
Examiner Instructions
O TABE Locator Examiner Instructions for Locator Testing 
O TABE Examiner Instructions for Remote Testing

Student Instructions 
O TABE Locator Student Instructions for Locator Testing 
O TABE Student Instructions for Remote Testing
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https://drive.google.com/file/d/10-1SWuJ3RaAmgsGxjXPBP03ebxygzz4U/view
https://drive.google.com/file/d/1MFJ_B-eJQxukOxRFiUDqSXpMVTMIuGPZ/view
https://drive.google.com/file/d/1H46e4V_9hd6IxNLWyarQOWSI3sfUTTXE/view
https://drive.google.com/file/d/14dSP6cvmqIJQKz8Smlc_FWVLWpTAUwBx/view


Remote Proctoring
Have the student’s device(s) for TABE remote proctoring compatibility. 

O DRC Device Check

O Testing Link 
O https://wbte.drcedirect.com/TABE/#login
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https://www.drcedirect.com/all/eca-readiness-ui/
https://wbte.drcedirect.com/TABE/#login


Resources
Here are various resources for everyone:
O The main resource center is http://tabetest.com
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http://tabetest.com/
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